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4292/KH-UBND ngay 06/11/2020
cua UBND Thanh ph6

Thanhphd H6 Chi Minh, ngay.iG thang..3 nam 2021

Kinh gui:
- Cac so', ban, nganh Thanh ph6;
- Uy ban nhan dan thanh ph6 Thu Dire;
- Uy ban nhan dan cac quan, huyen.

Thirc hien K~hoach s6 42921KH-UBNDngay 06 thang 11nam 2020 cua Uy ban
nhan dan Thanh ph6 H6 Chi Minh vS triSnkhai thuc hien Quyet dinh s6 458/QD-TIg
ngay 03 thang 4 nam 2020 cua Thu tu6ng Chinh phu;

Theo dS nghi cua Giam d6c So'NQi vu tai To trinh s6 639/TTr-SNV ngay 26
thang 02 nam 2021, Uy ban nhan dan Thanh ph6 co y kien chi dao nhu sau:

1. Giao SO'N{}iVl}.
a) Tham muu Uy ban nhan dan Thanh ph6 thanh l~p T6 Cong tac chi dao va

bQphsn giup viec thuc hien DS an "Luu trfr di~nnr cua cac co quan nha mroc giai dean
2020 - 2025" g6m dai di~n cac So',ban, nganh Thanh ph6 co lien quan dS th\fc hi~n
K~ ho~ch s6 42921KH-UBND.

b) T6 chuc HQi nghi triSn khai th\fc hi~n K~ ho~ch s6 42921KH-UBND,
hu6ng d~n, trao d6i, thao lu~n cac giai phap th\fc hi~n d6i v6i cac co quan, t6 chuc
nh&mth\fc hi~n co hi~u qua K~ ho~ch s6 42921KH-UBND.

c) Chu tri, ph6i hgp v6i So'Thong tin va TruySn thong tham muu, xay dvng,
t6 chuc th\fc hi~n K~ ho~ch chi ti~t, IQtrinh va kinh phi thea khoan 2 M\lc III cua
K~ ho~ch s6 42921KH-UBND trinh Uy ban nhan dan Thanh ph6 xem xet phe duy~t
va t6 chuc th\fc hi~n.

d) Hu6ng d~n vi~c xac dinh gia tri tai li~u va l~p m\lc l\lc h6 so, tai li~u
thu9C di~n s6 hoa; ph6i hgp hu6ng d~n, t~p huftn vi~c su d\lng h~ th6ng (sau khi
h~ th6ng hoan thi~n); ban hanh quy dinh giao nh~ tai li~u luu trfr di~n tU vao
Trung tam Luu tru lich suo

d) Chi d~o Chi C\lCVan thu - Luu tru th\fc hi~n:
- Ra soat, co Y ki~n vSm\lc h,lc,kh6i IUQ'ngh6 so, tai li~u luu tru co thai h~n

bao qulin vinh viSn cua cac co quan, t6 chuc thuQc di~n dua vao s6 hoa (t~o l~p co
So'du li~u dap lIng yeu cAuquy dinh vS tai li~u luu trfr di~n tu) dS giao nQp vao
Trung tam Luu trfr lich su va t6 chuc su d\lng t~i Luu trfr co quan.
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- KiSm tra k~t qua, chfit hrong viec s6 hoa tai li~u luu trfr tai cac co quan, t6 chirc
thea tieu chuan quy dinh,

e) T6ng hQ'P,bao cao Uy ban nhan dan Thanh ph6 dinh ley, sa k~t, t6ng k~t
k~t qua thirc hien K~ hoach s6 42921KH-UBND.

2. Giao SO-Thong tin va Truyen thong
a) Ph6i hQ'Pvoi S6 NQi vu xay dung du thao va t6 chirc thirc hien K~ hoach

chi ti~t, lQ trinh va kinh phi thirc hien thea khoan 1 Muc III cua K~ hoach s6
42921KH-UBND.

b) Tong hQ'Pkinh phi, trinh Uy ban nhan dan Thanh ph6 phe duyet b6 tri
kinh phi thuc hien tai cac co quan, t6 clnrc.

c) Chu tri tham dinh, phe duyet k~ hoach s6 hoa h6 so, tai lieu cua cac co quan,
t6 clnrc.

d) Ph6i hQ'Pvoi S6 NQivu t6 chirc huang d§n, trao d6i, thao lu~ cac giai phap
d6i vai cac cO' quan, t6 chilc t~i HQi nghi tri@nkhai thvc hi~n K~ ho~ch s6
42921KH-UBND, nh~m giai dap cac th~c m~c vS Icy thu~t, kinh phi thgc hi~n cua
cac cO'quan, t6 chilc trSn dia ban Thanh ph6.

d) Ph6i hQ'Pv6i S6 NQiV\l t6 chilc huang d§n, t~p hu§.nvi~c su dl,lllgh~ th6ng
(sau khi h~ th6ng hoan thi~ndua van su dl,lllg).

3. Giao SO-Tai ehinh

T6 chilc thgc hi~n nQidung nhi~m V\l thea khoan 3 M\lc III cua K~ ho~ch s6
42921KH-UBND.

4. Van phong Dy ban nhan dan Thanh phB, cae sO-,ban, nganh Thanh
phB, Dy ban nhan dan thanh phB Tho Due, Dy ban nhan dan cae qu~n, huy~n

a) Ph6i hQ'Pv6i S6 NQiV\l,S6 Thong tin va TruySn thong thvc hi~n nQidung
nhi~m V\l t~i khoan 4 M\lc III cua K~ ho~ch s6 42921KH-UBND.

b) Xay dvng K~ ho~ch s6 hoa, xac dinh gia tri tai li~u luu trfr va l~p m\lc l\lc
kh6i luqng h6 sO',tai li~u co thai h~n bao quan vInh viSn cua cO'quan, t6 chilc
thuQc di~n dua van s6 hoa gui Chi C\lCVan thu - Luu tm ra soat, co y ki~n tru6c
khi trinh S6 Thong tin va TruySn thong thftm dinh, phS duy~t.

c) Thvc hi~n bao cao dinh ley, sa k~t, t6ng k~t k~t qua thvc hi~n K~ ho~ch s6
42921KH-UBNDgUi S6 NQiV\l dSt6ng hqp trinh Uy ban nhan dan Thanh ph6 xem xet,
quy~tdjnh.l.

Nui nh~n:
- Nhu tren;
- B9 N9i v1,l;
- CI,lCVan thu va Luu trfr NN;
- Thuemg tqrc lIDND TP;
- TTUB: CT, cac PCT;
- Chi CI,lCVan thu-Luu trfr;
- VPUB: CVP, PCVPNX;
- Phong VX;
- Luu: VT, (VX-Tri).)J.
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